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To edit access to an individual PIC To remove an existing user’s access to a PIC, select

‘Remove’ on the corresponding row. A warning

Click your name at the top right hand of the screen ) . ,
message will pop up - select ‘Remove’ to proceed.

or navigate to My Profile at the bottom of the left
hand menu.

TOP RIGHT HAND L0 e

Removing User Access

Are you sure that you war remove the Producer (Admin)

Producer Admin from QDZZ33337?

& My Profile
BOTTOM

LEFT HAND

[3* Logout
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e To add a new user to a PIC, enter their email address,
role and select ‘Send Invite’. An email will be sent to
the new user to notify them they have been invited to
access your PIC details.

On the ‘My Profile’ page, scroll down to the “Your PICs’
section and select ‘Manage access’.

Manage Access for QDZZ1111

View users who have been granted access to this PIC.

User Role Relationship to PIC Owner | Status ‘ Actions
’F”’“‘”‘“"‘("‘ Producer (Owner)  Business Partner Active
armerjohn@farms.com

E""‘”" o Producer (Associate)  Agister Active.
Farmer Jane Producer (Admin)  Employee Active oo

farmerjane@farms.com

Farmer Jess
Tarmeotatarms com  Producer (Associate)  Employee pending  [_wemone |

Enter the email address of the user you want to give access
Email address Role v
s

4 e e e e s s s e e 00 s s s e s 0000 s s s e e 0s s s s 000 ssss 00 0sssee 000 o

A pop-up will appear that will show all existing users
with access to the selected PIC.

Close

Manage Access for QDZZ1111
View users who have been granted access f s PIC.
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Relationshipt IC Owner

Enter the email adress of the user you want 10 give access
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